Click into the boxes to type the relevant details as indicated by the instructions on the left. The box borders
and these instructions will not print

Put the date
here

Area Manager

Put the
address of
the Area
Office here

Dear Sir / Madam

Put the name RE: 15 Stage Formal Complaint

of your
E'St”Ct Office | \ish to complain about the way Housing
ere Executive Office is dealing with my application for Housing Benefit.
| submitted my application on| | and

Put the dates
of the letters
you sent here

submitted a further letter on | |.

As | am still not satisfied with the way in which my application is being
processed, | request that you give this matter your urgent attention.

Yours faithfully

Sign the letter
here

Put your own
address here




	Date box: 
	Address box: 
	Office box: 
	Letter date 1 box: 
	letter date 2 box: 
	Signature box: 
	Own address box: 
	Main tip: Click into the boxes to type the relevant details as indicated by the instructions on the left.  The box borders and these instructions will not print
	date tip: Put the date here
	address tip: Put the address of the Area Office here
	Office name tip: Put the name of your District Office here
	letter dates tip: Put the dates of the letters you sent here
	Sign tip: Sign the letter here
	own address tip: Put your own address here
	Date input: 
	Address input: 
	Office input: 
	Letter date 2 input: 
	letter date 1 input: 
	Sign input: 
	Own address input: 


