Click into the boxes to type the relevant details as indicated by the instructions on the left. The box borders
and these instructions will not print

Put the date
here

Manager

Put th : . .
e Private Housing Benefit

address of
the Housing
Executive
office dealing
with your
housing
application
here

Put the date Dear Sir/Madam

of your

application | submitted an application for Housing Benefit on

here and am still waiting on a decision.
Could you please provide me with a satisfactory explanation for the
delay and advise me of the current situation with my application.
| would also like to request that an Interim Payment be made
immediately.
Yours faithfully

Sign the

letter here

Put your own
address here
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